DOCUMENT INSPECTION
[bookmark: _GoBack]Examine
· EU paper logbook/E-logbook
· Assess logbook current state (do first) - take photograph (paper only)
· Ask logbook to be brought up to date - take photograph (paper only)
· Use language cards as required
· Check for indication of fraudulence
· Check compulsory entries are made
· Check effort reporting
· Check fish catch is recorded in live weight
· Establish storage method
· Establish how weights are determined
· Record logbook contents in notebook
· Assess catch composition, calculate any compositions required e.g. do they                              have >20% Cod, Haddock and Saithe?

Retain logbook (paper only) for duration of inspection

(If an offence is suspected retain the BLUE sheet or seize the logbook
seek advice from OPV/MMO.
If seized a replacement logbook is to be provided by OPV)

Examine Certificate of Registry >10m
Determine if FV registered

Examine licence / permit to fish > 10m and some <=10m (CRZ)
Determine if FV is licensed	
Check licence details
Cross reference with Certificate of Registry

Examine Stowage Plan >12m (if fishing for recovery stocks)
Establish stowage method and area
Sketch diagram in notebook, take a photograph, or take the copy if you can

Examine Fish Room Plan >17m
Check Authenticity
Establish stowage method
Sketch diagram in notebook, or take a photograph

Examine Ullage table if RSW tanks present.
Check Authenticity
Sketch diagram in notebook, or take a photograph

Examine VMS/AIS equipment if applicable
	Terminal operating
	Equipment not tampered with
