OFFICIAL – SENSITIVE (once completed)
MMO and IFCA Human Intelligence (Humint) Reporting Form

[bookmark: _GoBack]Details of staff member receiving information
	Your name
	

	Employee number
	

	Office and area you are based
	

	Have you attached an Intelligence Report (3x5x2) ?
	Yes / No



Details of the contact
	Date of contact
	DD/MM/YYYY

	Time of contact
	HH:MM

	Date of report
	DD/MM/YYYY

	Time of report
	HH:MM

	How was contact made
	

	Is the information urgent – if so bring to attention of line manager
	Yes / No

	Is there a time element? 
	



Subject details – person or company the information is about
Ask the Humint to spell anything you are unsure about

	Subject’s full name
	

	Subject’s date of birth
	

	Subject’s gender
	

	Subject’s nationality
	

	Subject’s description
	

	Subject’s address:
House name/number and street name
Town
County
Postcode
	

	Subject’s phone number 
	

	Subject’s email address
	

	Subject’s occupation
	

	Subject’s business details - name
	

	Subject’s business details - address:
First line of address
Town
County
Postcode
	

	Subject’s business details – phone number
	

	Subject’s vehicle details
	



Information details
	Please ask the following (as appropriate):
· What is being alleged?
· What is happening?
· How is it being committed?
· How long has this been taking place?
· When did it happen?
· Where did it happen?
· Are there public health issues as a result?
· What happens to the proceeds?
· What is the financial value?
	



Warnings that must be given to the Humint
	Please do not actively seek to obtain any further information on behalf of the MMO or IFCA
	Given / Not Given

	You must not commit crime, participate in crime or actively encourage others to commit crime
	Given / Not Given

	Making contact with the MMO or IFCA will not give you or others immunity from prosecution
	Given / Not Given

	It is in your best interests not to tell anyone else you have spoken to the MMO or IFCA
	Given / Not Given



Duty of Care
	Can the MMO or IFCA act on the information without putting the Humint at risk?
	Yes / No

	Can the MMO or IFCA act on the information without putting anyone else at risk?
	Yes / No

	Who else knows this information?
	

	How does the person contacting the MMO or IFCA know the information?
	

	What is the connection between the person giving the information and the subject?
	

	Are they still in contact with the subject?
	

	Why are they giving the MMO or IFCA the information?
	


	

Humint Details – person giving the information
If you are aware of the identity of the Humint you must not disclose this to anyone other than the NFCU’s Humint Officer and your line manager (if appropriate)
	Did you ask for contact (Humint) details?
	Yes / No

	Humint’s full name
	

	Humint’s date of birth
	

	Humint’s address:
House name/number and street name
Town
County
Postcode
	

	Humint’s phone number 
	

	 Humint’s email address
	

	Humint’s occupation
	

	Humint’s business details – name
	

	Humint’s business details – address
First line of address
Town
County
Postcode
	



If the Humint has provided their details and can be contacted
	Would they be willing to be a Witness if the case went to court or tribunal – meaning the subject would know their details?
	Yes / No

	Would they be prepared for their details to be passed to another Law Enforcement Agency if not appropriate to the FSA?
	Yes / No



Anything you would like to add
	Any other details about the Subject

	











	Any other relevant information
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