
Switching to ‘classic’ pivot table layout in newer versions Excel 

Once you have inserted your pivot table, if you are using a newer version of Excel you will 

see the following display: 

 

Right click within the Pivot Table window above, and select ‘Pivot Table Options 

 

  



You will then see the below window: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Move to the ‘Display’ tab, and tick the check box labelled ‘Classic PivotTable layout’, and 

press OK.   

 

 

 

 

 

 

 

 

 

 

 

 

 



Your pivot table should now look like this, and you are able to drag fields into the blue 

sections below. 

 

 

 

 


